AECU

Office of the Registrar

How to Apply for Graduation

1. Go to the ECU Home page http://www.ecu.edu.

2. Click on the Hamburger icon at the top of the page.

lam..~» AboutECU Academics [Libraries Athletics Health Sciences Research ECUAris GIVE APPY Q=

RESOURCES

Email PiratelD Work Orders Academic Calendar

Blackboard Help Desk Directory n D m

Banner SabaMeeting Maps
PiratePort OrgSync AZ Index

4. Loginto Pirate Port with your Pirate ID and Passphrase.

AECU

Pirate ID *

Password *

LOGIN

Forgot Your Password?

5. Click Banner Self Service Card

Banner Self Service

Opens Banner Self Service to manage common
Banner tasks for students and employees.

RECENT
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6. Click on the Student Records link on the Student Tab.

ECU BANNER SELF SERVICE

Personal Information SHTENTE  Financial Aid

Ssearch| ] RETURN TO MENU  SITE MAP HELP EXIT
Student

Please note that some screens may display confidential data such as your Social Security Number and other personal identifying information. In
order to prevent potential exposure of your SSN to other users, you MUST 'Logout' of One Stop completely, including closing out the browser.

Registration

Chack your ragistration status, class schedule and add or drop classes
'_‘VJ—I i
Student Records <

v
Student Account

View your account summaries, statement/payment history, tax information, Credit Balance & Title IV Authorization

Course Equivalencies

7. Click on the Apply to Graduate link.
Student Records

View Student Information

Academic Profile
View Holds

Final Grades
Course Catalog
Class Schedule
DegreeWorks

Academic Record
Academic Transcript
Apply to Graduate 1 <
View Application To Graduate
Order Official Transcript

8. Select a Curriculum Term from the Select a Term pull-down menu.

This is the CURRENT TERM vyou are registered in, NOT the term you are planning on graduating in.

Curriculum Term Selection

7 Select a term to determine curriculum for graduation application.

Select a Term:||3pring 2016 V|| =

RELEASE: 8.5.4

9. Click on the Submit button.

10. CAREFULLY Review the degree information.

[f this curriculum does not accurately reflect your degree information
including major, minor or concentration, DO NOT PROCEED. This is

what is currently in your student record. Please see your advisor or
program director with questions or to correct your curriculum before
processing.
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Curriculum Selection

L]
If this curnculum does not a
recard. Please see your adw

¥ salect one cumculum For this graduation application. IF you are getting a double major please enter both programs

by reflect your degree inf:
program director with quest

neluding majar, minor or concentration, R0 NOT PROCEED. This is what is currantly n your studant
raceedng,

to eorrect your curncubim befo

Select Curriculum
Current Program
Master of Soence
Level:

Program:
College:
Campus:

i

Major

Heprartment:
entration:

Current Program
Certificate

Level:

Program:

College:

Campus:

Major and Department:

Graduate

ME-Technology Systems

Col of Technalogy and Camp Sa

Main Campus

Technology Systems, Technology Systems
Performanci Improvement

Graduate

CERT-DiSE Ledrnang ancd Adrmn

College of Education

Main Campus

Distance Learning and Admin, Math, Soence and Inst Tech Ed

Continue

11. If no degree information is available and the following message is displayed under Select Curriculum
your application for graduation has already been processed on your behalf

If no curricula are available and you have previously submitted a paper application to the Office of
the Registrar, please check the View Graduation Applications link below as we have processed that
application on your behalf.

Curriculum Selection

' Select one curmculum for this graduation apphcation. If you are getting a double major please enter both programs.
O 1f this curriculum does nat accurately reflect your degree information including major, miner or concentration, DO NOT PROCEED. This is what Is currently In your student

record. Please see your advisor or program director with questions or to correct your curriculum before proceeding.

Select Curriculum

@ 1f no curricula is avadable and you have previously submitted 3 paper application to the Offica of tha Registrar, please check the view graduation apolication ink below 38 we have processed that apphcation on your behalf,

12. Once you have verified the degree information and you have determined that it is correct, select the
radio button next to the current program you would like apply for and click the continue button.

If you have two programs - degree and certificate, double majors, or dual degrees - you
will have to do an application for graduation for each program.

Select Curriculum
@ Current Program

Major and Department:
Major Concentration:

= Current Program
Certificate
Level:
Program:
College:
Campus:
Major and Department:

| Continue |

@stel 01 Saence
Level: Graduate

Program: MS-Technology Systems
College: Col of Technology and Comp Sci
Campus: Main Campus

Technology Systems, Technology Systems
Performance Improvement

Graduate

CERT-Dist Learning and Admin

College of Education

Main Campus

Distance Learning and Admin, Math, Science and Inst Tech Ed
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13. Select the Graduation Date from the Graduation Date pull down menu and then click Continue.

Graduation Date Selection

¥ celect a date for your expected graduation,
* Indicates required fleld
Currlculum

Current Program
Master of Sdence

Level: Graduate

Program: M=-Technology Systems

College: Col of Technology and Comp Sci
Campus: Main Campus

Major and Department: Technalagy Systems, Technology Systems
Major Concentration: Performance Improvement

Select Graduation Date
Graduation Date:+ Nome

[ - 1 Date:Dec 13,2013 Term:Fall 2013 Year:2013-2014
Continue

Date:May 09,2014 Tarm:Spring 2014 Yaar:7014-3015

L = L

aadduation Applications |

14. Select a name for your Diploma from the One of your Names pull down menu and click continue.

Diploma Name Selection Aug 19,2013 05:18 am

7 Enter the name to be printed on your diploma. Use "One of your Names" to select or change the name to be printed on your diploma. If a current diploma name exists, you may keep it by
selecting "Keep Diploma Name."

% indicates required field
Name

Name:

Select a Name for your Diploma
one of your Names:* None [~]

. New
Continue ﬁ Current Name (0 )

[ View Transcript | View Graduation Applications | Name Change Information ]

15. If you choose to enter a “New” name, you will be taken to a screen to enter in the information. Click
Continue when done.

*** NOTE: Be careful when entering this information. What is entered in this screen is what will
appear on your diploma. ***

Diploma Name Selection

7 Enter the name to be printed on your diploma.

# indicates required field

Name For Diploma
First Name:

Middle Name:

H Last Name Prefix:

Last Name:#*
Suffix:

Continue
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16. Select an Address for your Diploma from the One of your Addresses pull down menu. Click Continue.

Diploma Mailing Address Selection

7 pPlease enter or edit a new mailing address for your diploma. Use "One of your Addresses" to select or change the mailing address for your diploma.

% indicates required field

Current Diploma Mailing Address

Select an Address for your Diploma
One of your Addresses:# None |;]

~ New
Continue ! Employee -

Home Address -
Student -Local

| View Addresses And Phones ]

DOl CACL, O o

17. If you choose to enter a “New” address, you will be taken to a screen to enter in the information.
Click Continue when done.
*** NOTE: Be careful when entering this information. What is entered in this screen is where your
diploma will be mailed. ***

Diploma Mailing Address Selection

7 Please enter or edit a new mailing address for your diploma.

# indicates required field

Mailing Address For Diploma
Street Line 1:% 123 Elm Street
Street Line 2:
E Street Line 3:
City:¥ Greenville
State or Province: North Carolina -
ZIP or Postal Code: 28590
Nation: None -
Continue
Personal Information Financial Aid Faculty Services Employee
18. CAREFULLY review your information, search

including; Graduation Date, Ceremony, . o
Graduation Application Summary

Diploma Name, and Diploma Mailing

Information IF ANY INFORMATION IS 7 This is the information that will be submitted for your application to graduate.
INCORRECT — DO NOT SUBMIT Graduation Date

Date: May 09,2014
REQU EST Term: Spring 2014

Year: 2014-2015

Ceremony

Attend Ceremony: Yes

Diploma Name
First Name:

_ Middle Name:

Last Name:

Diploma Mailing Address

Street Line 1: 123 Elm Street
City: Greenville
State or Province: North Carolina
ZIP or Postal Code: 28590
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19. When you are sure that the information is correct, click on the Submit Request button.

Diploma Mailing Address

Street Line 1: 123 Elm Street
City: Greenville
State or Province: North Carolina
ZIP or Postal Code: 285290
Curriculum

Current Program
Master of Science

Level: Graduate

Program: MS-Technology Systems

College: Col of Technology and Comp Sci

Campus: Main Campus

Major and Department: Technology Systems, Technology Systems
Major Concentration: Performance Improvement

% Submit Request

***NOTE: DO NOT press the back button once you have clicked the Submit button or
you will receive the following message***

W Cerduston Lpph st Sumemary - Mosits Fevbes [N RN~
" Gradustecn hppiv stien maremary L*
¢ & e S B

i * 2| "8 rvstie Copors (900 | [ Coupen Cotes (0 | |9 Coupon Prder (070 | ] U015 1250 1 e g om0
N
'. ECU BANNER SELF SERVICE

Personal Information [T ) Financial Ald Employee

Search Go
RETLS: ME EMAP  ME ¥
Graduation Application Summary
© A Graduation Application was pr y for this . Use the “View Graduation Applications® link
below Lo review your active applications. Please contact a graduation office administrator for information about how to
subimit any changes.
v 3115 View Gradua A 3

20. You will see a confirmation page confirming that you have submitted your application for graduation.

Personal Information JSUL0& Financial Aid Faculty Services Employee

Search -Go
RETURN TO MENU  SITE MAP HELP EXIT

Graduation Application Signature Page

Congratulations your upcoming graduation from ECU!

This confirms that you have submitted your application for graduation and your intention to complete the program indicated. An email has been sent to you
outlining the steps you will need to complete in order to prepare for graduation.

[ Vview Graduation Applications ]

RELEASE: 8.5.4

21. You will receive a follow up email confirming your graduation application has been submitted and a
checklist for the additional steps you need to complete.
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From: Office Of The, Registrar

Sent: Thursday, August 15, 2013 2:52 PM
To: .

Subject: Graduation Application and Checklist

08/15/2013
Congratulations on your upcoming graduation from ECU!
Dear tesme bt |

This email is to confirm that you have submitted your application for graduation and your intention to complete the program indicated below. Please complete
following steps listed at the bottom of this email to prepare for graduation.

It is your responsibility to make sure you complete all program requirements. Provided you complete all program requirements, a degree will be awarded
diploma will be mailed to you at the address you provided with the application

If you fail to meet the program requirements after final grades have been posted, you will be notified and your application for degree conferral will be
administratively moved to the next term.

Please contact REGIS @ ecu edu if you need to update your diploma mailing address.

Degree Information

To review your application to graduate: Student Records
° LOg into Pirate Port. View Student Information
e Click the “Banner Self Service Links” widget. Academnic Profile
e Click Continue button on pop up window en noiss
e (Click Student Records link on the Student Tab. Course Catalog
e C(lick View Application To Graduate link. Class Schedule

Degree Evaluation

Academic Record

Academic Transcript

View Application To Graduate

RELEASE: 8.5.4

IMPORTANT: If you change your curriculum after you have applied to
graduate (add a minor, drop a minor, change a minor, concentration, etc.),
YOU MUST NOTIFY the Office of the Registrar at regis@ecu.edu to have
your graduation application updated.
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